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THE NETHERLANDS INSTITUTE FOR DOCUMENTATION AND FILING 
Purpose 


On October 31, 1921, there was founded at the Hague the « Netherlands 
Institute for Documentation and Filing» as a non-profitmaking association with 
the usual Royal charter according to the Netherlands law, the purpose of which 
— as laid down in the statutes — is as follows: 


To propagate the idea of documentation, the cooperation in its applica- 
tion, the spreading of knowledge about documentation and the bringing 
together as well as the promotion of collaboration of all bodies and indivi- 
duals active in this field. 

The institute tries to attain its object : 


a. By coordinating as much as possible all Dutch activities on documen- 
tation; 


. By seeking collaboration with and joining foreign and international 
organizations; 


. By promoting uniformity of the various methods of documentation; 


. By serving as an intermediary for obtaining and providing data from 
documentary collections; 


. By giving verbal and written information and by promoting training in 
the field of documentation; 


. By starting and keeping up documentary collections; 
. By other legal] means conducive to its purpose. 
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President : L. Neher, General Director of the Post, Telegraphy and Tele- 
phony Services. 

Vice-President : F. Donker Duyvis, Vice-President of the Patent Board. 

Honorary Secretary : A.-W.-J. Mayer, Bataafse Petroleum Mij. N. V. 

Treasurer : P.-J. van Kesteren. 

Managing Director : M. Verhoef. 


The Council is mainly composed of representatives of important non- 
profitmaking corporate members, so that the NIDER to a certain extent bears 
a federative character. The Government is also represented on the Council, 
Members July 1, 1952: 414, of which personal members: 214; corporate mem- 
bers : 200. 


Personnel 


The total personnel of the NIDER amounts to 37 persons, of whom 14 are 
staff members. 


Finances 


The means of the NIDER are derived from contributions, private subven- 
tions, payments for services (together about 80 % of the total income) and a 
government subvention (about 20 % of the total income). The present budget 
estimate of income and expenditure shows a total of 245.000,— dutch florins. 
Historical survey 


The NIDER has grown out of the literature research work initiated by 
F. Donker Duyvis on behalf of Dutch industry, which was mainly based on the 
documentary material in the printed files of the Netherlands Patent Office. 
Contact was established with the former «Institut International de Bibliogra- 
phie », and in 1920 J. Alingh Prins and F. Donker Duyvis took the initiative to 
found the first society bearing in its name the word « documentation », which 
became the NIDER. 
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After the foundation of the Institute, the presidency was confered upon 
the ex-minister F.-E. Posthuma; F. Donker Duyvis was charged with the super- 
vision of the Bureau, of which J.-A. Zaalberg was appointed director. 

The latter was one of the pioneers in the Netherlands in the field of 
record filing. He drafted a classification scheme for municipal filing, a practical 
and useful classification based on the Universal Decimal Classification, the 
elaboration of which was later handed over to the Association of Dutch Muni- 
cipalities. 

In 1928 Dr Posthuma was succeded by J. Alingh Prins who in 1951 was 
succeeded by L. Neher, General Director of the P.T.T. Close collaboration was 
established with the Netherlands institute for Management (NIVE), founded 
in 1927. The offices of both Institutes were joined under the management of 
one director; together they undertook the edition of the « Tijdschrift voor Effi- 
ciéntie en Documentatie» in which also the « Nederlandse Documentalisten 
Kring » participated from 1948. 

Successive directors of the combined bureau were F. Donker Duyvis, 
J. Roeloffs Valk and F. Steggerda. 


Because of the enormous growth after the war it was found to be impossi- 
ble for one Director to manage both Institutes, besides the activities were more 
specialized now, so that in 1949 the administrative separation was effected, and 
each Institutes was given its own director. M. Verhoef became director of the 
NIDER. Nevertheless the bond, grown in the course of the years between both 
Institutes, continues. 

During the war the first training courses for documentation personnel 
were organized, courses on cataloguing, alphabetizing, classification, and on 
general documentation were started. 


In 1947 the « Nederlandse Documentalisten Kring» (Netherlands Docu- 


mentalists’ Society) was founded, which may be joined by the personal members 
of the NIDER. This Society has the object of bringing together all individuals 
active in the field of documentation and of finding better solutions to various 
practical documentation problems by exchanging personal experiences. The 
N.D.K. was divided regionally into sections, the members of which meet regu- 
larly. 


Activities 


The activities of the NIDER are, first and foremost, based on the prin- 
ciple that documentation should be promoted throughout the country and that 
Special activities should be entrusted to special agencies such as information 
services, special libraries, etc. 

However in so far as such agencies are not yet available the NIDER itself 
has taken various activities in hand. These can be divided into services execu- 
ted on behalf of industrial or commercial enterprises, and activities resulting 
from corporate life. The activities on behalf of industry and commerce have 
been divided into five sections : 


1. The Technical and Scientific Information Service. 
This service can help industry as well as the individual research worker in 
the documentation of any desired technical subject. The information may 
consist of : 


a. Periodical documentation on general subjects, in which case literary data 
are supplied periodically, or 


b. Incidental documentation on special subjects, which consists of a list of 
the literature of a number of years concerning the desired subject. 
For this purpose the Information Service has at its disposal the clasified 
material the Netherlands Patent Office possesses for its internal use. 





Information is given in the form of lists of titles, lists of abstracts, bibliogra- 
phical reports, in all cases provided with comments as the case may require. 
In 1951 the number of literature researches carried out was 1100. 

A fee is charged for the bibliographic work done; it depends upon the length 
of time given to a search. In 1951 fi. 69.000,- was received as income from 
fees. Moreover the NIDER receives certain subventions from industry which 
should partly be considered as payment for literature searches carried out by 
the information Service, so that the real amount received as payment for 
searches is between fl. 70.000— and fl. 80.000— At present 9 technical 
officers of the NIDER staff are working on these searches. Moreover from 
the side of the Government Information Service and the Netherlands Organi- 
zation for Applied Research some 3-4 technical men are regularly working 
together with the NIDER staff. 


In so far as special information services are available in the country (e. g. on 
textile industry, rubber industry, ceramics, leather industry, aeronautics, 
economics, tropical sciences, etc.) the NIDER transmits documentation inqui- 
ries to these agencies according to its principle that gradually the special 
documentation activities should be decentralized. 


. The Library and Intermediary Service. 

The collection of the Library mainly consists of works in the field of docu 
mentation and related fields. This material is lent on application. 

The intermediary Service mainly searches for Dutch or foreign literature 
which is difficult to obtain. These data are supplied as photocopies or as 
microfilms, 


In this service two persons are engaged. This service received 3819 inquiries 
in 1951. 


. The Technical Reports Service has at its disposal a very large collection of 
reports of technical origin, among which a nearly complete series of the 
reports in which the technical development in Germany and in Japan up 
to 1945 is described, i. a. the BIOS (British Intelligence Objectives Subcom- 
mittee) and the FIAT (Field Information Agency Technical) reports. The 
series of reports concerning American technical developments, amongst other 
things the PB (Publication Board of the Office of Technical Service) reports, 
come also under the Technical Reports Service and are regularly supplemen- 
ted with new material; further more the publications received on behalf of 
the OEEC documents exchange and numerous other series of reports which 
cannot all be mentioned in this short enumeration. The reports may be had 
on application, in the original or as a microfilm. The Technical Reports Ser- 
vice takes charge of ordering foreign reports and publications which are 
important for industry and commerce and which are not always available 
through a bookseller. 

Since the service only started recently no statistical data are available. Two 
persons are engaged in this work. 


. The Reproduction Service. 

This service has at its disposal the apparatus necessary for making photo- 
copies, microfilms and enlargements of all kinds of documents, such as perio- 
dical articles, etc. 

This service consists of 4 persons. 

In 1951 they produced 208.227 photographic copies of which 62.535 were micro- 
copies. 

. The Advisory Service for Record Filing and Registry. 


This service gives advice on record filing, mainly by drafting filing schemes 
(so-called Registration plans), on library arrangement, on periodical circu- 
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lation, on treatment of incoming and outgoing mail, on compiling card 
systems, etc. and helps with the classification of difficult and compound 
conceptions according to the U.D.C. 
About two persons are engaged in the staff of this service. 

As an Association the Institute carries out the following activities for the 


realization of its purposes : 
1. Documentation Day. 


The Institute yearly organizes a congress where every person interested in 
documentation is welcome. Especially the visit of persons active in industry 
and commerce is encouraged to make documentation in practice better known 
generally. During these congresses introductory papers on actual general 
documentation problems are delivered. 

A report of these lectures and the resulting discussions is published; it is 
forwarded to all members of the Institute. 


2. Publications. 

. Studies and experiences of prominent documentalists are published as 
incidental publications... 

. The « Tijdschrift voor Efficiéntie en Documentatie» is the monthly perio- 
dical, edited by NIDER, NIVE and NDK. 

. The Abridged Dutch Edition of the UDC which ran into its 7th edition in 
1950, while 

. the Alphabetic Register of the above was reprinted in 1949. 

. The NIDER Catalogue of Scientific, medical and technical periodicals in 
Dutch libraries. It was suplemented in 1946 with the foreign periodicals of 
the period 1940-1945. 

. The NIDER Documentation Directory for the Netherlands, a guide-book 
which mentions about 2000 institutions in the Netherlands owning a 
library or where information about a certain subject can be supplied, 
apeared in 1937. 

A reprint is in preparation. 


3. The Committees which NIDER supports as an Association can be divided into 


A. Own committees 


1. The Netherlands Classification Committee with subcommittees on 
. principles of the UDC 

social and administrative sciences 

measurement and control 

. organic chemistry 

electrotechnics 

aeronautics 

agriculture 

traffic and transport 

chemical technology 
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0. geographic division of the Netherlands 


. Study Group, for filing techniques 


This study group was recently transferred from the NIVE to the NIDER. 
It is divided into a large number of committees, of which we mention 
here : ; 





a. Material care of Archives Committee, This committee has compose 
a report that will shortly be published by the NIDER. 

b. A, B. C. Rules Committee, whose report has already been reprinted 
twice by NIVE, and of which the 4th edition will be published ty 
NIDER before long. 

c. Discarding of Documents Committee, whose report is in preparation 

da. Administration of secret and confidential Documents Committe, 
whose report is in preparation. 

e. Committee for the treatment of the incoming and outgoing mail: 
a@ report as recently published by NIVE. 


. Committee or Defining Documentation Terms, established on the initia 
tive of N.D.K. to define the conception «documentation » and concep 
tions inherent in the domain of documentation, libraries and archive 

4. Committee on Filing for Municipal Public Works. 

5. Committee on Filing for Electricity Works, 

6. Committee on Filing for Water Works. 

Similar undertakings which are represented on these committees ar 
studying the possibility of uniform filing. 

In many electricity and water works a uniform classification is alread 
applied. It is the task of the above committees to extend, to supplement 
and to correct these classifications. 

7. Study Group on Reproduction Methods. 


. The Joint Training committee of the NIDER and the NVB (Netherland 
Association of Librarians) which has taken in hand the training of Docu 
mentation, Library and Archives personnel. The courses are divided into: 


Verbal courses 


A. for Librarians 
I. Commercial and Industrial libraries 
II. Administrative libraries 
B. for Archivists (commercial and industrial) 
C. for Documentation. Literature search 


Correspondence courses 
I. Classification: 

a. Library classification 

b. Archives classification 
Il. Alphabetic order and Title description 

a. Alphabetic order. 
The verbal courses prepare for a certificate issued after examination } 
the Central Examining Board established by the NIDER and the NVB. Fa 
the correspondence courses a testimonial is given. 


. Committees for which the NIDER has been charged whith the secretariats: 


1. The Netherland Committee on Science Abstracting, among whos 
objects are : 
a. reprinting «Scientific Periodicals in the Netherlands» by Dr A 
Gorter. 
b. examining in what way Dutch periodicals are made known abroad. 
2. The Netherlands Stardardization Committee (N82 of H.C.N.N.), whos 
work is spread over four subcommittees : 
1. Standardization of administrative documentation, 
2. Standardization of bibliographic material, 
3. Directives for the layout of documents, etc. 
This subcommittee prepared the draft of the standard paper « Diree 
tives for typing», which has since been published by the H.C.NN 
(Netherlands Standards Organization). 





4. Document reproduction. 
The following standards were issued by the Netherlands Standards 
Organization after preperation by the NIDER or in co-operation with 
the NIDER. 
N 781 Paper sizes 
N 782 Abbreviation of Titles of Periodicals 
N 783 Bibliographical strip 
N 917 Bibliographical references 
N 1471 Bibliographical cards and slips 
The following may also be mentioned: NIDER Publication N° 217 
Transliteration of cyrillic script. 
3. ISO/Technical Committee 46 Documentation of the International Orga- 
nization for Standardization. 
This committee spread its work over the following working parties : 
1. Bibliographic references. 
2. Sizes of index cards, slips and other forms for documentation. 
3. Definition, preparation and publication of contents lists, summaries 
and indexes. 
4. Bibliographic strip. 
Up to now three draft recommendations have been presented to the 
international secretariate, namely : 
1. Layout of periodicals. 
2. Transliteration of cyrillic characters. 
3. International code for the abbreviation of titles of periodicals, 
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NORMALISATION DES CITATIONS ET REFERENCES BIBLIOGRAPHIQUES 


Le secrétariat du Comité technique de la normalisation de la Documen- 
tation (ISO-TC 46) a convoqué, les 25-26 aoait, a La Haye, un groupe d’experts 
chargés de mettre au point des projets de recommandations a présenter 4 la 
session pléniére du Comité, 4 Copenhague, en octobre 1952. 

Assistaient aux séances: Mme Briet (France), Miss Turner (Royaume- 
Uni), MM. Moeller (Danemark), Gorter (Pays-Bas) et Lorphévre (Belgique). 
Le secrétariat était assuré par Mlle Van Wiechen et M. Verhoef. 

Deux textes ont été préparés. Le premier fixe la normalisation des cita- 
tions bibliographiques « qui permettent de se référer aux documents», elles sont 
«de caractére rédactionnel, tant6t incluses dans le corps du texte, tantét rejetées 
en bas de page, ou dans les marges, ou, encore, 4 la suite du texte». Le second 
document traite des références bibliographiques aui sont des «notices qui per- 
mettent de retrouver un document grace 4 des indications précises et suffisantes 
se présentant selon un ordre déterminé ». 

La réunion de ce comité d’experts a été rendue possible grace & une 
subvention de 1’Unesco. 
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A L'INSTITUT DE FRANCE 


Monsieur Julien CAIN, Administrateur général de la Bibliothéque Natio- 
nale, vient d’étre nommé membre de I’Institut de France. 

Monsieur CAIN représente la France au sein du Conseil de la F.I.D. et 
cette flatteuse distinction honore non seulement la Bibliothéque Nationale, mais 
également les documentalistes du monde entier. 


eee 
PUBLICATIONS PERIODIQUES DE LA FID 
REVUE DE LA DOCUMENTATION - Trimestrielle, Fl. 15,— p. an (frais d’expé- 


dition Fl. 2—), bulletin mensuel gratuit supplémentaire: «FID Infor- 
mations ». + BO" 
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FID INFORMATIONS - Mensuel, abonnement séparé Fl. 5.— p. an (frais d’ex 
dition y compris). 

EXTENSIONS AND CORRECTIONS TO THE UDC (les projets d’ 
autorisés sous forme cumulative depuis le ler aoft 1949) - deux fois f 
an, Fl. 25,— p. an (frais d’expédition y compris). Prix d’abonnement 
Fl. 40,— comprenant le volume cumulatif de 1951 et 1952. 

NOTES PE (projets d’extensions de la CDU) - Fl. 6,50 p. an (frais d’expédi 
Fl. 2,—). 

RAPPORTS DE CONFERENCES 


Rapports de la 16me Conférence, Paris, 1946, 3 vol., Fl. 20,—. 
Rapports de la 17me Conférence, Berne, 1947, 3 vol., Fl. 12,50. 
Rapports de la 18me Conférence, Rome, 1951, 4 vol., Fl. 30,—. 


PUBLICATIONS NON-PERIODIQUES 
. Sur la Fédération 

It’s Your Federation - 1951 (publ. n° 256), 12 p. gratuite (introduction 
activités de la Fédération). 

. Bibliothéconomie et documentation 

Bibliographie de la Documentation et de la Bibliothéconomie (Année 1951) 
1952 (publ. n° 260), 36 p. (492 notices bibliographiques), Fl. 5,—. 

. Bibliographie et analyses 

Index Bibliographicus, Répertoire des revues courantes de bibliographies ¢ 
lytiques et signalétiques, vol. I. Sciences et techniques — 1952 (pu 
n° 247), 52 p., Fl. 3,75.— j 

. Reproduction documentaire et méthodes de sélection, 

Directory of microfilm and photocopying services — 1950 (publ. n° 
65 p., Fl. 6.— 

Manuel de reproduction documentaire et de sélection — paraitra en 1 
souscription avant le ler janvier 1953, Fl. 25.— 

. Problémes générauz de classification 

Etudes de classification, nar Reneanathan, Clavier, Donker Duyvis, Bliss 

Lorphévre — 1948 (publ. n° 227-232). 60 v., Fl. 7,50. 
. Classification Décimale Universelle (CDU) 

A universal index to knowledge, the Universal Decimal Classification 
1950 (publ. n° 246), 16 p., gratuite (introduction 4 la CDU ; traductions 
langues italienne, portugaise et.espagnole disponibles). 

List of UDC users (édition préliminaire), I. Institutions, II. Publications 
1951 (publ. n° 258), 42 p., Fl. 5.— 

. Editions de la CDU 
(une liste détaillée des éditions complétes, abrégées et spéciales se tro 
dans le « Survey of editions of the UDC ». 

Dezimal Klassifikation, Deutsche Gesamtausgabe, 3éme_ édition inter 
tionale, Classes 0/2, 3/4, 5, 61, 62, 63/66 et 67/9 — 1934-1951. 

Ergaenzungen 1951 zu der Deutsche Gesamtausgabe — 1951 (publ. n° 
116 p. Fl. 12.— 

Alphabetische Sachverzeichnis, Vol. I: A/G — 1951, 256 p. Fl. 27,50 ¢ 
vol. II et III: H/Z, paraitront dans le cours de l’année 1952. L’In¢ 
Alphabétique aux éditions complétes allemandes est l’Index le. 
récent disponible). 

Universal Decimal Classification, Complete English edition, 4@me édif 
_ internationale, Classes 0, 50/53. 54, 55/59, 621.3 et 669 — 1931-1949. 
Classification Décimale Universelle, Edition compléte en langue france 
5éme édition internationale, Classes 0, 2, 1951-1952. La classe 3, en 

d’impression, sortira en 1952. 


Note : Les prix sont en florins néerlandais ; les frais d’expédition ne sont 
inclus sauf lorsqu’ils sont indiqués. 
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